FAQ’s AND HOW TO’s — Membership Card Printing

My council has always been required to print and mail membership cards. Why is this being
changed?

In an effort to streamline basic operations and put tools in the hands of volunteers, the BSA has decided
to make “self-service” as many membership processes as possible. This change will allow individuals and
units to print membership cards in a timelier manner.

When is the effective date of this change?

The effective date is January 1, 2019.

Will 1 still be able to order membership cards to print for individuals and units that don’t have
access to print cards through my.Scouting?

No. Membership cards will no longer be available to be ordered. Councils should start
communicating this change to the field now in preparation of the January effective date.
Councils can also choose to keep their remaining stock on hand to print cards as a courtesy for
individuals or units that have no means to print their own card.

What file format are membership cards in?

Membership cards are downloaded as a PDF file.

Can | print a membership card for each of my registrations? If so, how do | do this?

Yes, you can print an individual membership card for each of your registered positions. The steps
on how to do this are as follows:

STEP 1: Using your current log-in information, log in to my.scouting.org
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Welcome to my.Scouting
New to Scouting or don't have an account?

Lagin to my.Scouting
By creating a my.Scouting account, you will be able 10 manage

Username| []
your or your youth's participation in Scouting including completing

an application to register in the Scouting programs. o

e _

Forgot userame / password?

STEP 2: In the upper left portion of the screen, click on Menu and then My Dashboard

—ine @ @

= Menu my Scouting

I N Mecu Empowering you to deliver the Scouting prog

@ o Emilicate Sent By Email e
Click Here To Take Training

Y-

ng the 4 modules of the Youth Protect:on Traming course on the BSA Leam Center, the

[, Yo ¥ & PDF attachment of the Youth Protection Certificate to the emad associated 10 your
xanon ¢
T certiicate will include the completion date and the expiration date. No more guessing
v My Recent Tools ¥d o more waiting to access and prnt your certificate

1 in development — stay tuned!

t Contact Leader Training Updated

Direc!
N / 04202013
Effoctive Apni 30, the Hazardous Weather course 15 beng added 10 the requirements 1o be a Trained Dwect Contact BSA l[ARN EENTER

Leader. If you sre currently trained in your position you will not be required 10 take the addtional course now CLICK HERE TO ACCESS POSITION SPECIFIC TRAINING

We recommend if you have not taken the updated course (SCO_B800) that you do s0 to have the most current content

Updated Youth Protection Training Now Available

o108
An updated youth protection training s available for stal, leaders and parents (Youth Protection Y01). The training EXPLORIN G
includes a three-module course that all leaders will be required to complate by September 30, 2018. The training CLICK HERE T0 ACCESS EXPLORING TRAINING
encompasses Venturing and Exploring Youth Protection. therefore those videos are no longer available ' - —

We encourage you to take the new training and spread the word. For technical questions o issues, please contact the
Member Care Contact Center at myscouting@scouting.org

STEP 3: In the upper left portion of the screen, click My Dashboard and then My Profile
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@ my Dashboard my_Scouting JRoesss Ut v e . .
My Training > YPT Training Center Requirements Completions

wy Profie < >

My Account >

Select one of the Youth Protection Trainings below. New leaders are required to take Youth Protection Training prior to registration and before volunteer service
with youth begins. To take other BSA trainings, select the Training Center tab. To view and take trainings specific to your position, select the Requirements tab.

For addifional guidance on YPT click here

YPT Status: [+]

Youth P ion Training Certi il Yo Compheted 067272013

Expires 067272015 Take Course >

Venturing Youth Protection Training = 5 A
Expires 06212015

- Exploring Youth Protection Training
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STEP 4: To print a membership card, click on the membership card icon at the bottom of the
Profile Information section. A sub-menu will appear allowing you to select the position(s) you
wish to print a membership card for.

A PDF document will then download and appear at the bottom left portion of your screen for
you to open and print or save an image of your membership card.

.
@ wy Dashboara my Scouting wecerevsmes - @) - @
= My Profile
Profile Information @  Extended Profile Information Address Information Q
|
Member ID 9335775 Ethnicity Caucasian/White > ‘ @ Home 405 Ridge > \
Name Matthew || Markal Status Not Provided >
Phone Information (+]
Date Of Birth 08/28r" """ ( ~
| € Home (972) >
Gender Male ‘
Mobile (s72) >
Tite Mr ‘
| Business (972) >
# (:) | Home (872) >
Active Positions (i] :
@ Golden Arrow 43 == Contactinformation s HIZHE e 2% 70 Employer Information [+
okt Conmissioer
@ e mwalker | N ormation is currently available
Troop 0262 e ST
@ Troopoz2
: g Education Information o

Contact  Tems and Conditions [ 1 oot |

Sample image of an individual’s membership card:

This certifies that
. ; Owen McCullen
Assistant Scoutmaster

is an adult leader in the
BOY SCOUTS OF AMERICA
Troop 2803 Trophy Club, TX
and is entitled to all the rights and privileges
there of to the last day of 12/31/2018.
*30399345*
30399345

222 3
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What if there is not a membership card icon on my My Profile?

This means that there is no current registration associated with the Member ID listed in My

Profile.
.

@ wy pashboara my Scouting e ]
= My Profile

Profile Information Extended Profile Information Address Information (+]

125736236 Black/African American [ 930 Marisaln o
Member ID Ethnicity Home
David Walton Roberts Married 4
Hame Marital Status
O3A Phone Informatien (+]

Date Of Birth z (214) 668 - 4216
Mala I} Mobile
Gender Q/ (214) 764 - 0782

Home
Active Position [}
Contact Information ¢ Employer information (+]
® DavidW.Roberts@Sco... » »
o Boy Scouts of America

Education Information [+

Howard University

Mechanical Engineering

Duke University
MBA General

Can membership cards be printed for the entire unit? If so, how do | do this?

Yes, the unit key 3 can print membership cards everyone in the unit. The steps on how to do
this are as follows:

STEP 1: In the upper left portion of the screen, click on Menu and then Member Manager

5 Menu RE my Scouting wecomsmepmrien (@)

- b R
.lw Dasnboard

New to Scouting?
» My Recent Tools Click Here To Take Training

ubng.org were moved and now avallable under Legacy Web Tools after selecting
amer. No more confusion on where 1o go to find the tools you nead. Additionally, you
3 Aquia 17 - VA South SAD3 8CCess any applications in my.Scouting Tools. Now you have one access for all your

> Legacy Web Tools

w Troop 2940 - Aquia 17

b Tools is Manage Member ID. Manage Member ID allows you the ability to add
0 Aasincemarks a;caunt and manage primary settings. Changing primary settings requires you ta log
ffect
Gc-wr My.Scouting Tools is the piace to go for all your needs!

gols and Exploring Units

B3A LEARN CENTER

rrently serving traditional and explering units. In early 2017, Commissioner Tools will ELICK HERE 10 ACCESS PCSITION SPECIFC TRAING
. (o souncils and districts o assign and enter contacts fof iraditonal and exploring units,
s tional Commissioner Service Team is working with voluntears and professionals
mittee to davelop lools that will help volunteers serve exploning units more
@D‘Mmm Socurity Manager 798ET IN servica to all units. We will communicate to commissionars as new lools

in the future
e Training Manage:

3 Resourcas

r Specific Training Released
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STEP 2: Under Roster Details the unit key 3 can choose All, Adult, or Youth.

my Scouting

Member Manager

Member Details

| @ 2940 (LDS Statford Spanish Branch Fredericksbur...

| | Member Assignment
- Roster Details
(P o T o = — — S
[ , ,
! Adult -

| Youth "

STEP 3: After making a selection, a list of registrants with their registered position title and

assigned role(s) will display in a Roster View format.

@ wember Manager my.Scouting wocore e o (@)
) Fosiervien

Roster by Person
- =a Poserviow

Filter by Position | All Positions

Ana Christina Acosta

Committee Member @ 2940
Bear Assistant Den Leader 2014 Fundraising Committee
_ Unit Fund-Raising Chairman o 2014 Fundraising  Committee ;

Elvis Casiano

Youth Member & 2040
Michael G Cooper

Committee Member @ 2940
- Wolf Den Leader 2014 Fungm{slng Commlr{oa
Olivia Kulbeth

Committee Chairman & 200

2014 Fundraising Comlmaeiﬁ

L7 Bear Den Leader
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STEP 4: Select the individuals you wish to print a membership card for. A check mark will appear

to the far right of all individuals selected. To select all members, click the green check mark in
the task bar.

Organization Roster

Roster by Person Roster View

E ’fs’} ! @ Select

all

Search Filter by Position |[All Positions

Debra Kendrew v |
Committee Chairman @ 0425

Mark Allen Logemann v
Chartered Organization Rep. @ 0425

STEP 5: To print the membership cards, click the Print Membership Card icon in the task bar. A
verification window will appear. Click Continue to generate the PDF containing the
membership cards.

The PDF document will then download and appear at the bottom left portion of the screen. The
user should click on the file to open and print the membership cards.

'@' Member Manager my Scouting

Roster View
0425 (National Council BSA)

Filter by Position |All Positions

Debra Kendrew

Download PDF =

YYou are about to download and preview selected
membership card(s).
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The PDF will include a Summary Report and membership cards for the individual’s selected. Note that
membership cards will not be generated for non-registered positions like Institutional Head, Adult
Partner, Key 3 Delegate, Registration Inquiry and other functional roles.

See sample report and cards below:

SUMMARY REPORT

Council: Any Council 771

District: MNorth Star 3

Unit: Crew 0425

Chartered Organization: National Council BSA
Date Printed: Frnday, October 26, 2018
Generated By: Debra Johnsaon

Membership Card Count Summary: Cards issued: 8, Not issued: 3. Total Selected: 11 record(s)

Membership card available for following position

Member Id Member Name Position

13509966 Victoria Brown Committee Member

11392487 Rhonda Davis Committee Member

13276083 Amy James Venturing Crew Assoc. Advisor
11790745 Debra Johnson Committee Chairman

9333810 Raymond Martin Committee Member

13276083 Owen McAdams Venturing Crew Advisar
12870552 Patnicia Smith Venturing Crew Assoc. Advisor
10611103 Johnnie Willis Committee Member

Count: 8

Membership card not available for following position

Member Id Member Name Position

9333810 Raymond Martin Key 3 Delegate
13276083 Owen McAdams Registration Inquiry
12870552 Patnicia Smith Key 3 Delegate
Count: 3
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This certifies that
. Raymond Martin
=4 Committee Member
is an adult lzader in the
BOY SCOUTS OF AMERICA
Crew 0425 Irving, TX
and is enfiied to all the rights and privileges
there of to the last day of 12/3172018.
*9333810*
9333810

T [
This certifies that
)\ Rhonda Davis
ey Committee Member
is an adult leader in the
BOY SCOUTS OF AMERICA
Crew 0425 Irving, TX

and is entitied to all the rights and privileges
there of to the last day of 12/3172018.

*11392487*

11392487 i Pl

Chiad Goout Coscutive

i1 3

This certifies that

s Patricia Smith
enturing Crew Assoc. Advisor
is an adult lzader in the

BOY SCOUTS OF AMERICA
Crew 0425 Irving, TX
and is entitted to all the rights and privileges
there of to the last day of 12/3172018.
*12870552*

12870552
i 3

This certifies that
Amy James

-—Jf'\l-—-
%enturing Crew Assoc. Advisor

is an adult leader in the
BOY SCOUTS OF AMERICA
Crew 0425 Irving, TX
and is entitted to all the rights and privileges
there of to the last day of 12/3172018.
*13276083*

13276033
713

et i 1 T
Pl i l_'i-\.lllr-{.'-

Dibad Gooud Eoscutive

N A N

Obiad Goomst Ecacuthe

wit e i
Pl il

Chied Goout Eoscutive

This certifies that
- Johnnie Willis
5. Committee Member
iz an adult leader in the
BOY SCOUTS OF AMERICA
Crew 0425 Irving, TX
and is entitled to all the rights and privileges
there of to the last day of 12/31/2018.
*10611103*
10611103 ML

Ohied Goou Doacutive

77 3
This certifies that
. Debra Johnson
. Committee Chairman
is an adult leader in the
BOY SCOUTS OF AMERICA
Crew 0425 Irving, TX

and is entitled to all the rights and privileges

there of to the last day of 12/31/2018.
*11790745*
11790745 i Sl

Chisd Gooastt Rosouthes

71 3
This certifies that
Owen McAdams
. Venturing Crew Advisor
iz an adult leader in the
BOY SCOUTS OF AMERICA
Crew 0425 Irving, TX
and is entitled to all the rights and privileges
there of to the last day of 12/31/2018.
*13276083*
e B L.

i Gt Doacuths

7l 3
Thig certifies that
Y\ Victoria Brown
=y, Committee Member
is an adult l=ader in the
BOY SCOUTS OF AMERICA
Crew 0425 Irving, TX
and is entitled to all the rights and privileges
there of to the last day of 12/31/2018.
*13509966 *
13509966 M L

i3

Chied Gooutt Cosouthes

m What if an individual’s name does not appear on the roster?

This means that the individual does not have a current registration in the unit.
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Do I still need to print membership cards for Exploring Posts and Clubs?

Councils can still choose to print Learning for Life and Exploring participation card sand
certificates for LFL council and district volunteers and for Learning for Life Groups, Exploring
Posts and Clubs, but it is no longer included in the membership validation. Card and certificate
printing functionality will be added for LFL and Exploring in the future.
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